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Research Process Tutorial 

 
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You’ve got this, 
GORGEOUS!!! 

Locate Read Annotate Organize Cite Write 





Split Screen Note Taking Research Steps 

Locate Read Annotate Organize Cite Write 



        
                 CCSS Skills within Split Screen Note Taking   
-Central idea, vocabulary building, comprehension, argument, and summary writing skills. 
-Student data is kept secure at the local level and on USB drives for remote access. 
-SPS technology skills are fully integrated into each lesson.  
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Split Screen Note Taking Online Resources 1 
TOR Media Center Website: toronline.org>Media Policies>Destiny>TOR>TOR LMC Website 

Scroll Down for an  
Overview and Tutorials 1. 

Access the TOR Library Media 
Center website. 2. 

Tutorials: 
•Cornell Notes 
•Summary  
  writing 



Split Screen Note Taking Online Resources 2 
TOR Media Center Website: toronline.org>Media Policies>TOR Media Center Website 

• Research Project 
Overviews 

• Cornell Notes and 
Graphic Organizers 

• SPS Tech Tutorials 
and Coding info 

• Work Cited 
information 

• Calendar of Classes  

WOW!!! 



Split Screen Note Taking Online Resources 3 
TOR Media Center Website: toronline.org>Media Policies>TOR Media Center Website 

Research Project Overviews= 
Complete Multimedia Research Project Lessons!!!  



Split Screen Note Taking Online Resources 4 
TOR Media Center Website: toronline.org>Media Policies>TOR Media Center Website 

Research Project Overviews 
• Complete research lessons are waiting for YOU!!! 

Newsbank Research 
Project Tutorial 

Text Structure Graphic Organizer 



Split Screen Note Taking Online Resources 5 
TOR Media Center Website: toronline.org>Media Policies>TOR Media Center Website 

Graphic Organizers are  

waiting for YOU!!! 

Cornell Notes  



Lexile  
and 

Follett 
Reading 

Level 
Chart 
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Split Screen Note Taking  
Steps Explained: Locate 
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Locate 
SPS book 

& 
database 
resources 



Destiny=Media Center Book Catalog 1 
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Split Screen Note-taking Research Process=Locate Hard Cover books on Destiny 2 

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 

Locate=Students locate high-quality nonfiction  
      text from hard cover book resources 

A. Students use Destiny to locate hard cover 
books.  
– TORonline.org>Media Policies>Destiny link>TOR. 

B. Students read nonfiction books on reserve. 

C. Students read hard cover reference books 
including World Book encyclopedias. 
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Split Screen Note-taking Research Process=Locate books on  Destiny 3 

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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WOW!!! 



Split Screen Note-taking Research Process=Locate Destiny E-books 4 

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Ebooks 

•Click on the Destiny Home page>Exciting NEW Ebooks 
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Split Screen Note-taking Research Process=Locate Destiny E-books 5 

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Ebooks 

•Click on an eBook choice at the bottom. 
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Split Screen Note-taking Research Process=Locate Destiny E-books 6 

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Ebooks 

•Student remote sign-in 
access=Powerschool login number in the 
username and password box. 
•Teacher remote sign-in access= teacher 
barcode number  and abc in the 
username and password box. Example: 
3424563abc 

A.  Click on Open. 
Unlimited copies 
of some fantastic 
science/social 
studies nonfiction 
Ebooks!!! 

B. Sign-in outside 
of school.  
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Split Screen Note-taking Research Process=Locate Destiny E-books 7 

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Ebooks 

Click on Open. 
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Split Screen Note-taking Research Process=Locate Destiny E-books 8 

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Ebooks 
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Split Screen Note-taking Research Process=Locate Destiny E-books 9 

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Ebooks 
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Split Screen Note-taking Research Process=Locate Destiny E-books 10 

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Ebooks 
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SPS Databases 

•Grolier 

•Bigchalk and E-Library 

•Newsbank 
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Grolier=Online encyclopedia 

 

 
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oHigh-quality text and curriculum-
related topics are available at a 
student’s particular reading level.  

oMLA citations “built in” 

23 



Split Screen Note-taking Research Process=Locate books on  Grolier 1 
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Split Screen Note-taking Research Process=Locate books on  Grolier 2 
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Split Screen Note-taking Research Process=Locate books on  Grolier 3 
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Split Screen Note-taking Research Process= Locate Database Grolier 4 

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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WOW!!! SPS accurate, published leveled text about curriculum and CCSS-related topics!!! 



Split Screen Note-taking Research Process= Locate Database Grolier 5 

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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WOW!!! Grolier 
offers accurate, 
published text 
about curriculum 
and CCSS-related 
topics that’s 
written at a 
student’s reading 
level!!! 



Split Screen Note-taking Research Process=Locate books on  Grolier 6 
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 

Presentation Created by Lynn Murray LMS 
2017-2018 v 12 

29 

Students (Right-click>Copy) their Grolier text to Microsoft Word. 



Split Screen Note-taking Research Process=Locate books on  Grolier 7 
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Students (Right-click>Copy) and paste (Right-click>A) Grolier text, and the URL and MLA citation, about 
their topic onto Microsoft Word so they can read and annotate successfully. 



Bigchalk & E-Library=AWESOME 

 

 
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o A HUGE amount of high-quality 
articles are written about a variety of 
curriculum-related topics in an 
incredibly easy format to follow. 

oMLA citations “built in” 

oA research paper in a box! 
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Split Screen Note-taking Research Process=Locate books on  Bigchalk 1 
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Bigchalk and E-Library: AWESOME! 

• toronline.org 
•Turn of River Middle School 

  website toronline.org 
•Media Policies 
•Destiny Link>TOR 
•Bigchalk & E-Library 

32 

https://www.stamfordpublicschools.org/turn-river-middle-school


Split Screen Note-taking Research Process= Locate Database Bigchalk 2 

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Your topic 
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Bigchalk and E-Library=WOW! Bigchalk 3 

A research paper “in a box” 

 

 
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Split Screen Note-taking Research Process= Locate Database Bigchalk 4 

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 

Bigchalk & ELibrary 
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Split Screen Note-taking Research Process= Locate Database Bigchalk 5 

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 

Bigchalk & ELibrary 
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Split Screen Note-taking Research Process= Locate Database Bigchalk 6 

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. Bigchalk & ELibrary 
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Split Screen Note-taking Research Process= Locate Database Bigchalk 7 

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 

Bigchalk & ELibrary 

Presentation Created by Lynn Murray LMS 
2017-2018 v 12 

38 



Split Screen Note-taking Research Process= Locate Database Bigchalk 8 

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 

Bigchalk & ELibrary 
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Split Screen Note-taking Research Process= Locate Database Bigchalk 9 

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 

Bigchalk & ELibrary 
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Split Screen Note-taking Research Process= Locate Database Bigchalk 10 

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Newsbank= Fantastic!!! 

Historical and current newspapers 

 

 
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• Nonfiction text available in an easy, 
medium and advanced  format 

• More robust searching is also 
available on Newsbank for 
additional curriculum-relevant text 
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Split Screen Note-taking Research Process=Locate books on  Newsbank 1 

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Split Screen Note-taking Research Process= Locate Database Newsbank 2  

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Click on NewsBank KidsPage to search for 
Easy, Medium and Difficult nonfiction text. 
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Split Screen Note-taking Research Process= Locate Database Newsbank 3  

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Click on NewsBank KidsPage to search for 
Easy, Medium and Difficult nonfiction text!!! 
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Split Screen Note-taking Research Process= Locate Database Newsbank 4  

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Click on Easier, Medium and 
Advanced nonfiction text links. 
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Split Screen Note-taking Research Process= Locate Database Newsbank 5  

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Split Screen Note-taking Research Process= Locate Database Newsbank 6  

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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1 URL, website address 

2 Citation (bottom) 

Copy the URL, Citation and text. 

3 Text 
48 



Split Screen Note-taking Research Process= Locate Database Newsbank 7  

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Paste text= 

RIGHT CLICK>A 
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Split Screen Note-taking Research Process= Locate Database Newsbank 8  

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Paste text= 
RIGHT CLICK>A 



 

Newsbank is AWESOME!!! 9 
 

A. Newsbank’s Access World News: TORonline.org>Media 
Policies>Destiny>TOR>Newsbank>Access World News 

Click on Access World News 

51 
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 Newsbank is AWESOME!!! 10 

 
B. Newsbank’s Access World News: Type your topic>Click on Best 

Matches First>Click on Readability (Lexile)>Choose a reading level. 

3. Click on Readability (Lexile)  

1. Type your topic 

4. Choose a reading level. 

52 

2. Click on Best Matches First 



 

 Newsbank is AWESOME!!! 11  

 

53 
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 Newsbank is AWESOME!!! 13  
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Split Screen Note-taking Research Process= Locate Database Newsbank 14 

Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Split Screen Note Taking  
Steps Explained: Read 

Presentation Created by Lynn Murray LMS 
2017-2018 v 12 

56 

Read 
SPS book 

& 
database 

text 



Split Screen Note-taking Research Process= Read 1 
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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It’s a process in which students: 
1. Locate 
2. Read 
3. Annotate 
4. Organize 
5. Cite  
6. Write  

about district-purchased nonfiction text. 
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Split Screen Note-taking Research Process= Read 2 
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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A. Open a digital 
graphic 
organizer on 
Word. 

B. See the TOR 
Media Center 
website for 
samples to 
download. 
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Split Screen Note-taking Research Process= Read 3 
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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• Press CTRL N on the keyboard and split the screen so the text is on the left and 
a graphic organizer is on the right. 

• Students read over their graphic organizer’s subtopics before they start 
reading the pasted text. 

CTRL N=New Word page 
Graphic organizer= 

Cornell Notes 

Pasted database text 
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URL 

MLA 



Split Screen Note-taking Research Process= Read 4 
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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1. CTRL N>Type the name of your country and the word “text” at the top of your blank document. 
Sample: Poland text 

2. Locate an article about your country from Grolier and then Bigchalk. 

3. Highlight the URL of the first article>Right-click>Copy the URL. 

4. Click on the country text document on Word at the bottom of the screen. 

5. Right-click>regular click on the (A) adjacent to Paste to paste the URL.  

6. Click back on Grolier or Bigchalk at the bottom of the screen and locate the article’s MLA citation. 

7. Highlight the MLA citation>Right-click>Copy the MLA citation.  

8. Click on the country text document on Word at the bottom of the screen.  

9. Right-click>regular click on the (A) adjacent to Paste to paste the MLA citation underneath the URL.  

10. Click back on Grolier or Bigchalk at the bottom of the screen and locate text about your country.   

11. Highlight this text and Right-click>Copy the text about your country. 

12. Click on the country text document on Word. Click on the (A) adjacent to Paste. 

13. Save both documents to your number: File>Save As>Computer>Number>SAVE. 

14. Click and hold the text document and drag it to the left.  Click and hold the Cornell Notes document 
and drag it to the right. 

.  60 



Split Screen Note-taking Research Process= Read 5 
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Students READ the TEXT closely FOR MEANING! 

Subtopics 
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Split Screen Note Taking  
Steps Explained: Annotate 
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Annotate 
SPS 

database 
text 



Split Screen Note-taking Research Process= Annotate 1 
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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It’s a process in which students: 
1. Locate 
2. Read 

3. Annotate 
4. Organize 
5. Cite  
6. Write  

about district-purchased nonfiction text. 
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Split Screen Note-taking Research Process= Annotate 2 
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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A. After a student reads text for meaning, they read it a second time and highlight the 
details pertaining to the appropriate subtopic. 

B. Students can highlight the subtopic and corresponding details in the same color. 
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Split Screen Note-taking Research Process= Annotate 3  
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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A. After a student reads text for meaning, they read it a second time and highlight the details 
pertaining to the appropriate subtopic. 

B. Students can highlight the subtopic and corresponding details in the same color. 
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Split Screen Note Taking  
Steps Explained: Organize 
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Organize 
text 



Split Screen Note-taking Research Process= Organize 1 
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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It’s a process in which students: 
1. Locate 
2. Read 
3. Annotate 

4. Organize 
5. Cite  
6. Write  

about district-purchased nonfiction text. 
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Split Screen Note-taking Research Process= Organize 2 
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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A. Students organize their highlighted text on graphic organizers 
by typing the appropriate detail phrases.  

B. Students should not exceed six words per bulleted line. 
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Split Screen Note-taking Research Process= Organize 3 
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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A. Students organize their highlighted text on graphic organizers 
by typing the appropriate detail phrases.  

B. Students should not exceed six words per bulleted line. 
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Split Screen Note-taking Research Process= Organize 4 
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Split Screen Note-taking Research Process= Organize 5 
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 



Presentation Created by Lynn Murray LMS 
2017-2018 v 12 

72 

Split Screen Note-taking Research Process= Organize 6 
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 



Split Screen Note-taking Research Process= Organize 7  
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. Argument Writing 

Bigchalk Text Argument Graphic Organizer 
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Split Screen Note Taking  
Steps Explained: Cite 
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Cite  
sources 



Split Screen Note-taking Research Process= Cite 1 
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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It’s a process in which students: 
1. Locate 
2. Read 
3. Annotate 
4. Organize 

5. Cite  
6. Write  

about district-purchased nonfiction text. 

75 



Split Screen Note-taking Research Process= Cite 2  
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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A. The district-purchased databases automatically create MLA 
citations for students.  

B. Students include the MLA citations at the top of their pasted 
text, Cornell Notes, and text as a separate Works Cited page. 
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Split Screen Note-taking Research Process= Cite 3  
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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C. Read the information below as a guide for writing a Works 
Cited page in the correct MLA format.   
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Split Screen Note-taking Research Process= Cite 4   
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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C. Read the information below as a guide for writing a Works 
Cited page in the correct MLA format.   

78 



Split Screen Note Taking  
Steps Explained: Write 
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Write  
an original 

masterpiece 
based on 

your notes  



Split Screen Note-taking Research Process= Write 1 
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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It’s a process in which students: 
1. Locate 
2. Read 
3. Annotate 
4. Organize 

5. Cite  
6. Write  

about district-purchased nonfiction text. 
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Split Screen Note-taking Research Process= Write 2   
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Split Screen Note-taking Research Process= Write 3  
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Split Screen Note-taking Research Process= Write 4 
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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A. Once students complete their graphic organizers, they split their computer 
screens once again. Students place their Cornell Notes on the left and a 
blank application on the right to begin the writing process. 

B.   Students refer to their notes as they write and they add their own words to 
create an original piece of work. 
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Split Screen Note-taking Research Process= Write 5  
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Split Screen Note-taking Research Process= Write 6  
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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e.   Students are able to use a variety of networked applications to present 

their notes: Photostory, Word, Promethean Publisher, Movie Maker, Scratch coding 

or Powerpoint. 

85 

GRAPES research 
about Mesopotamia  



Split Screen Note-taking Research Process= Write 7  
Students Locate + Read + Annotate + Organize + Cite + Write  
about district-purchased nonfiction text. 
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Mrs. Murray’s  

Split Screen Note Taking  
Presentation at Foxwoods   
10-30-2017  
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Please contact me with any  

questions, concerns or comments:  

Lynn Murray 
Library Media Specialist 

Turn of River Middle School 
117 Vine Road 

Stamford, CT 06905 
lmurray@stamfordct.gov 
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Thank you and good luck with your  

Split Screen Note Taking endeavors!!!  

mailto:lmurray@stamfordct.gov

