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Steps about how to use the NEW Promethean document cameras:
1. The first time that you use the NEW Promethean document camera in your room you’ll have to download the software first to the desktop.
	· [image: ]NEW Promethean document camera icon=

	· OLD Promethean document camera icon=            
· 
· 
· 
· 
· 
[image: ]Confused?  I am.




2. IF the new document camera icon IS NOT on the desktop, you have to download it first. Here’s how…
a. Computer>TRNApps (Applications)>ActiView_PC_5.0.4_Setup.
b. Click on the icon twice>yes> Install>Next> Finish!!!
[bookmark: _GoBack][image: ]
3. Plug in the document camera to the computer and to the wall with the two wires (power wire and connecting wire) that should be in the box.
4. Press the Power button on the document camera until the light on the document camera changes from red to blue. 
· Blue=document camera is ON.
5. After you have plugged in the camera and turned on the document camera, click on the NEW document camera icon from the desktop. 
[image: ]







 (
Click on the Actiview shell icon.
)
[image: ]












6. The view of the document camera image after you click on the desktop icon.  Click on the NEW Promethean document camera icon.
[image: ]













7. Once you click on the Promethean desktop icon, this will lead to more icons.  The most important icon is the Live View icon.
 (
Click on the magnifying glass for the 
LIVE VIEW.
)[image: ]
8. LIVE VIEW from the NEW Promethean document camera:
· Make the live image bigger by clicking on the maximize square.
[image: ]
· Full screen, maximized view:
[image: ]
The NEXT time that you use a NEW style Promethean document camera in your room, you would……
1. Plug in both of the wires.
2. Turn on the power button on the document camera until the light turns from red to blue.
3. Click on the NEW Promethean document camera icon from the desktop=[image: ]
4. a. Click on the middle shell.
    b. Click on the magnifying glass LIVE VIEW. 
 (
a.
) (
b. 
)[image: ]
c. Hooray!  The live image will come into view!
[image: ]












5.  Check out all of the functions that you have available to you in the live view…     (Please note, if you are not using the camera for a while, click on the Lamp icon (light bulb) to lengthen the life of the bulb.)  Thanks!                                     
 (
Autotune=
sharpens the image
)												

[image: ]







6. From the live functions listed above, most are self-explanatory.  For instance, to Zoom, Brighten, Turn on/off the Lamp, Freeze or Autotune (sharpen) an image, you would simply click on the icon.  
a. The Annotate (write over the picture) function is slightly more complex to use.
1. Click on Annotate.
[image: ]
· The following small screen will emerge.
[image: ]
 (
Laser dots.
)[image: ]2. Functions of the small Annotation screen:
 (
Text tool
) (
Select tool/mouse.
)[image: ]
 (
Line maker.
) (
Circle/
Re
c
tangle
 maker.
)
 (
Write over the image.
) (
Clear all.
)


 (
Erase specific things.
)
3. Text tool functions.  Click on the T’s to adjust the text size.
[image: ]




· Text tool annotation sample:
[image: ]
· You can erase the annotations by clicking on either the Erase tool or Clear All tool.
[image: ]







7. To utilize more functions of the document camera, click on Advance.
[image: ]
· Behold all of the other functions available to you when you click on Advance! 
[image: ]
·  (
On/off.
)[image: ]Advance function keys=
 (
Options 
(don’t use
).
)
 (
Camera options (see below.)
)
 (
Still and video capture.
) (
Time lapse capture.
) (
Exit. Stage right
.
)






8. The still camera function.  
a. Click on Display live images>Advance>Still camera.
[image: ]
b. When I click on the camera icon, the camera will take a picture of whatever is underneath the camera.  A screen will come up asking you where you would like to save the picture.  Scroll down and choose your name on the H drive as a location to save the picture.
[image: ]









c. Save your picture here on the H drive:
[image: ]
d. Give your picture a name>Save.
[image: ]



e. Now you can insert the Actiview picture wherever you would like.  For instance, on 2007 Microsoft Word to insert the picture on the page you would…
1. Click on the Insert tab.
[image: ]
2.  Click on Picture.  Find the document camera picture saved to your name.
[image: ]
3. Here’s my saved picture taken from the document camera inserted on to a 2007 Word  document.
 [image: ]
9. To exit Actiview=
2. Click on Advance.
3. Click on the Power button to shut off the machine.
4. Click on X to Exit the Actiview program.
5. Unplug the camera from the computer and return it to the Media Center if you are finished with it.  Thanks!
 (
3
) (
2
) (
1
)[image: ]
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