Lynn Murray’s SPS Googledrive Tutorials
©

a. SPS Googledrive Overview

Created by Lynn Murray, TOR Media Specialist
Summer 2016 3
©

Part one: SPS Googledrive Definition

1. What is SPS Googledrive?

SPS Google Tutorials

Table of Contents
a. Drive: 1-6

b. Slides: 7-16

c. Docs: 17-25

d. Forms (surveys): 26-30
e. Classroom: 31-56

You've got this!!! ©

a. Think of SPS Googledrive as a flash drive/USB/thumb drive that houses teacher and student data in the SPS

District cloud.

b. Only district employees can share information with one another on SPS Googledrive.

c. When do | use SPS Googledrive?

e Any time you need TOR school data to make decisions about teaching and learning.

d. What are the benefits of using SPS Googledrive?
e Collaborate with others in real time. Edits are identifiable by name.

e Share documents with others easily.

e Students can share homework with you easily. You can correct documents with them online and then send

them back to them. (Googleclassroom is best for this.)
e Work on anything remotely.

e Datais saved in the cloud.

e. SPS Googledrive IS NOT the same thing as your personal Gmail. Please DO NOT use your personal Gmail for your

school work.

f. Does Googledrive have other names?

e Yes! It's also sometimes referred to as Googledocs or Googleapps for Education or GAFE. They all mean the

same thing.

2. Googledrive applications closely resemble Microsoft applications:

a. Googleslides=Powerpoint

Googledocs=Word

©
ot

1 c. Googlesheets=Excel

o Q)

cr

d. Googleforms=Surveys

bs SPS Googledrive: drive.google.com
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ﬁ\ e. Googledrive= a flash drive/USB that holds all of the files from these applications

f. Googleclassroom=the application where students can submit assignments to you with ease.




a. Username=Imurray@stamfordpublicschools.org >Next.

Google

One account. All of Google.

Sign in to continue to Google Drive

Lynn Murray
Imurray @stamfordpublicschools org

b. Passwcl)rd=8 characters, number and special character (# S % &)

Google

Onk account. All of Google.

Sign in to continue to Google Drive

Lynn Murray
Imurray @stamiordpublic schools org

! |
B
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SPS Google tutorials created in June 2016.
Today’s date: September 19, 2017



c. Click on Shared with me to view any data that’s been shared with you.
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d. Click on the specific file to view it.
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Part three: How to create and share documentation on SPS Googledrive:

a. You can Share your Googledoc with other SPS employees.

. wmthe upper right corner to begin the process.

Happiness Tips m
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Sharing Option #1=Sharable link

e Sharable link=You can copy and paste a link to your Googledocs document on your City Email.
1. Click on Get shareable link
2. Copy the link to an email.
Share with others 1 Get shareable Iink@

Link sharing on Learn more
g Copy and paste the link below to send it as an email

to a colleague.

Anyone at Stamford Public Schools with the link can view ~

™

https://docs.google com/alstamfordpublicschools.org/document/d/1zGSBHHCbjvSU

3. Send the email.

3 l Send |1l 0 | @ & ¥ 8 [& Optons.. HTML v e (7]
To... Murray, Lynn
Cc...
Subject: Happiness Googledocs
Tahoma vitov B I U e E E = T iZ - ¥

https://docs.google.com/a/stamfordpublicschools.org/document/d/ 1zG5BHHCDjvSUHKknlpPVrgL HiKPiimbg60djLDi-
kv8/edit?usp=sharing

:) Lynn Murray

Media Specialist

Turn of River Middle School
117 Vine Road

Stamford, CT 06905
203-977-4794
Imurray@stamfordct.gov

TOR Media Center Website:

http://classjump.com/m/mrsmurraysimc/
TORonline.org>TOR Media Center
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4. The email recipient clicks on the sent link on their City email and opens your original Googledocs-linked
document.

Fle Bl View Foemtes  Tooh  Help

| & 3 sepsensssaes =

Happiness Tlps =]
Fie Edt View wsed Fomal Tool Table Asdom Mo
e s T LS NorTesi wal adet " |7 U A oo ll EE 3

1 thnh That thang a0 some §enard s 1o @ happy fe

These incute

1. Appreciste everythng that you have, often

L Tel gecpks that wou lowe tham, oftes

work
4. Gat outshdo ond apPreciate everything you see. foel and hew
& Lsugh!

. Lo weth intagrity. |

5 Bestdl » couple times a day

2 Pead

10. Spend tme with hasoy pecp

Sharing Option #2=Share
1. Enter the SPS Googledrive address of the recipient.
e Include one of the three editing options for the recipient:
o Can edit (change), Can comment (add two cents :), Can view (look, but can’t touch:)

2. Send.

Share with others Get shareable im@

Link sharing on Learn more
Anyone at Stamford Public Schools with the link can view -

https:/fdocs.google com/alstamfordpublicschools.org/document/d/1zGEBHHCbjvSU

People
1. jdoe@stamfordpublicschools.org ® Canview ~

2 m Cancel Advanced

SPS Google tutorials created in June 2016.
Today’s date: September 19, 2017



3. The recipient of your sent Googledocs document will look for it in Shared with me.

).

Stamford Public Schools

& Drive

» D My Drive

o Shared with me

%= CGoogle Photos

@ Recent

* Starred

Trash

Part four: How to logoff.
1. Click on jdoe@stamfordpublicschools.org
2. Click on Sign out.

4 QORI s cornrl L e CAM g S bl I U et D« @ C | ) Gaoghe Docs

fle Tt View Favootes  Tools  Melp

W Soggented Niey
Happiness Tips = 1. | ' L
Fie €M Vien Insert Format  Tools Table Addoms  Melp U ) " bl oy

B T o Novival et Cuitwy 1"

Lynn Murray
ey

2.

'"'"“ that there are sume genaral rles 1o a happy life

These inchude

Good job!!!!

SPS Google tutorials created in June 2016.
Today’s date: September 19, 2017


mailto:jdoe@stamfordpublicschools.org

b. SPS Googleslides

Create a “Powerpoint” Presentation
Created by Lynn Murray, TOR Media Specialist
Summer 2016 4
©

SPS Googledrive applications closely
resemble many Microsoft

applications: B

a. Googleslides=Powerpoint M

Ar e o
Wy Account

&

Drive

b. Googledocs=Wo
c. Googlesheets=Excel

d. Googleforms=Surveys

5 o W & ’
: % p
P

N
e. Googledrive= a flash E
drive/USB that holds all of the Stides Sites Groups
files from these applications. B

Part one: How to access SPS Googleslides: slides.google.com
a. Enter your SPS Googledrive username.
Username=Imurray@stamfordpublicschools.org >Next.

Google

One account. All of Google.

Sign in to continue to Slides

Lynn Murray

Imurray Gstamfordpubicsc hools org
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b.

b. Password=8 characters, number and special character (# S % &)

L] T

3 Mvey. g Dt W . | 5 Gomg B treatt sl .

Googleslides view once | signed in (look for your name with the Imurray@stamfordpublicschools.org).

Google

Stant a new presentation

Partfolo

o0 °

Solence project

Recom presentations

Serenity Now LTERACY MIGHT
= I. TABLE TAGS

Serenity Now

Literscy Might Table Tags Untitled presentation

Owned by anyone «

EXVd 10 Feb 2078

e. Click on Blank to begin.

Google

Stan a new presamation

=

rorttobo Dok repon

Fradd trp

Mong !

Srnnte et
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Part two: Steps to create individual slides.

a. Choose a theme for a background:

“— @1 hitpa: (A < googh.com preermanond ] ghFSLPEL LW FpsaQhdiina iRl IREL O« @ ¢ \ Ditvs - Googl
File fdt View Fovontes Toels Help
w3 v Soggested Sites v
Serenity Now 2]
File Edt View Insert

Stde Fomat Amange Tools Tabe Mab

\F changus saaod in Dr
- e~ Q XFdE- N B Bachgrousd.  Layeut- Theme. Tansitios
\ Sﬂ'mlz Now

gedre |

Seranty Now - Geogle Slide... *

Serenity Now
T

°| Themes |

K Themes

x

CLECK 0 Avp TITLE

-——

Beach Day

Beach Day ©

Coral
b. Layout=format of the textboxes on the slide
B UPPeVed Ynes
Serenity Now in e e
Fie Ect View Insert Sice Format Armange  Tools Table Help Do ) Mrowmmt = Commente m
‘. @~ Q A @ G\ - W seapoma] llovent- | e Tiansmm . _l
! Serealty Now ~
- Grans
r s T | — CLLORT0 Ao TIELE
] Tt e e heoims e anal ety
— —— - ———
Boath Day
Sate
a
. o E u
By vear e Hiaa o v
Chck 1o add notes Looed o
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c. How to Insert: Textbox, Image, Video, Word art, Line, Shape, Table, Slide numbers, Comment, New slide.
e Insert Image example:

= It gacglecom: pressmmanion/ 4L gh Pl FUAL LU OhlilU st 1 TS
Fie Edt  View Favorites  Tocls  Help
s Suggested Sites =
Serenity Nov
File Edt Vies] Insert JSide Formast Arangh Tools Table Hebp ) t D presen
+ & o A [T] Tent box a4 - B beckpowst.  layeul - Thems. Transition. R

Serenity Now * In thes presentation
=emmrdorery

Serenity NOW CLLCK 10 AU T1RLE

P - —

[l Image

Baacn Day

Sade numbers

B Comment

Click 10 8dd 1o

Now shda

Sanple Light

Import shadas

d. Format= make changes to the text
o Highlight text>Format:
o Bold, ltalic, Underline, Font size, Text Color, Paragraph styles, Line spacing

=3 it/ e= < googhe.com presertanians ] PSS L I FLpsaQhijlina sl IREr O » @ 6 Umu% L Seranty Now - Geogle Side.. * |

File [dt View Fovontes Tocls Help
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7 ltalx v

* I thes prasectabion

Y Underine
% Stokethrough
.

»* Superscopt

¥, Subscript

Fom =ze

Serenjty Now A

Text color

Paragraph styles Sevpia Light

Abgn
[P Line spacng

Lists

10
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e. The fabulous Research column!
e The Research column allows you to “Google” search for=
Everything, Images, Videos, Scholar, Quotes, Dictionary and Tables WITHIN your Slide presentation!
First= Tools>Research

NS s.f’ﬂﬂy Now (Y I L L L T rpor———
'g Fio  Edt View Isert  Sbhde  Format  Arangd  Toom  Table Melp wit o) Wil on Nowwmber 27, 204 m DIrvesent < Commans m
* me~ Q AN Tty H ema.  Timstu. £
fosonich Chete it e Bhtte |
T AR ARl
QAA Mory

" renity Now

Second=Search for broad or specific objects or website links that will appear within your Slide presentation.

s".nny Now iy I @stamtontputicac hoom o -
Fle Edt View Insent Side Formal Amange Tools Table Help  Last ecki was nn Nowwmber 27 201 ® DI hssent «  Commants
+ A~ Y ‘Iﬂmli\ T techgreond.,  Layowtc  Thems.  Towssen. ES
Wow!!! G P
- vQ ey & Images
erenity Now |-
- ) Schoswr
9 Quotes
Frark ¢ B Dwsonary
15 Tables
Third=Here’s an example: | searched sheep with G Everything. Next, | clicked on the picture and it appeared on the slide.
Sﬂ!ﬂﬁy Now ] T @St TpUTAC SO Y -
Fie Ede View Insenn Side Format Amange Tools Table Help Al changes saved i Dive ® Difwsent «  Comments m
SieenT e NMEE N B e o e a

|
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>

Muring

12 gy
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en wigoda og
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oW Amtiodactyla e Gven 1000 W
Nl

Clek to aad notes
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Fourth= | scrolled down through the Research column and links to relevant websites appeared...like magic. Next, |

clicked on Insert link.

Somnny Now B Pty @ ST b se oo gy .
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Link to the website.
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C Oy MO WO, (o

Chek to a0d notes

Fifth=| searched Scholar and it placed the correct MLA format from the “scholarly website” into the presentation.
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f. You can easily create a slide and then duplicate the layout to get the same layout on each slide.
Right click on the slide>Duplicate slide

htpe

I+ googlecom -

wingfation T M

LU KU pss QW L@t 3

Fle Edt Veew Favontes Tools

+ Suggested Stes ~

Serenity Now

Fis Eda View Insa

r - B e

! Serenity Now
‘

. :" 3

)
v

Duphcate shde

T

Change background
Apply kypout

Change theme
Change transiton

B Comment

Sida

>

a &[N

Format  Arangs

-y QPRI CNOOm 1) -
Tocis Tabia Malp =51 ot n B prevem Commars m
B sasgouns. Lapout Treme Trarstan R

Serenity Now

g. Google automatically saves your presentation. You can also download and save it as a Powerpoint.

e To do so, click on File>Download As>Microsoft PowerPoint.
‘-E\L it -« googlesgmy s i Lh P FUL I Upa UL d R O - @ © B M O~ inoglDiive | | Sererty How - Gaogle Slide
il File Fdt Yiew Favortes Tools Help
3 = Suggested Sites
nity Now o3 Uy QA aEUIN SPOSS. O
Fils rm View Insent Side Fomat Arange Tools Tabla Help Q) Presem Comments m
sharg . N\ - Backgroved Layout Theme Transition R I homaes
| | Neow * I s prsasntation
pan

Raname

Make a copy
I Move 1o folder
. Move 10 trash

import sldes

S99 myvsion hestory

Language

Putdsh 10 the web
Emad colaboraors

Emad as attacnmant

Page st

- P

Print ssfRngs and praview

CLECK T0 AbD TTTLE

Serenity Now

Beach Day

Click 1o add e

Scalabie Vector Graphes | 5vg)
FNG image ( png)
Smpla Light

IPEG image ( pg

Plan Toxt | )
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Part three: How to create and share documentation on SPS Googledrive:
a. You can Share your Googledoc with other SPS employees.
e Click on Share in the upper right corner to begin the process.

Serenity Now RT
Fila Edt Viaw Insent Shde Format Amange Tools Tats Hep angs ‘ o [}
Share WSl N\ B sockgrowna Layout -  Theme. Transtion.. b3

Sharing Option #1=Sharable link
e Sharable link=You can copy and paste a link to your Googledocs document on your City Email.
1. Click on Get shareable link
2. Copy the link to an email.
Copy and paste the link below to send it as an email to a colleague.

Share with others Get shareable Iink@

Link sharing on Learn more . . .
Copy and paste the link below to send it as an email to a colleague.

Anyone at Stamford Public Schools™wi

2 lINK Can view -

2 https:/idocs.google comfalstamfordpublicschools.orgidocument/d/1zGEBHHCbvSU

3. Send the email.

—| @ https://webmail.ci.stamford.ct.us/owa/Tae=ltem&a=New8&it=1PM.NoteBicc=MTQuMydyNDguMixIbil VUywxNC:dVELMLDA
3

Send |l 0 o @ 8 ' 8 [& Options. |HTML v e (7]
05 Murray. Lynn r‘
Caii

Subject: Happiness Goegledocs

Tahoma vitov| B I U &be E=E = = i EEE - A- v

https://docs.google.com/a/stamfordpublicschools.org/document/d/1zG5BHHCbjvSUHKknlpPVrgL HiKPiimbg60djLDi-
kv8/edit?usp=sharing

:) Lynn Murray

Media Specialist

Turn of River Middle School
117 Vine Road

Stamford, CT 06905
203-977-4794
Imurray@stamfordct.gov

TOR Media Center Website:
http://classjump.com/m/mrsmurraysimc
TORonline.org>TOR Media Center
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4. The email recipient clicks on the sent link on their City email and opens your original Googledocs-linked file.

Serenity Now B e STy
Fie Edt View Insert Side Format Ararge Tods Table Mep okl ' O Pt - resreren m
‘- A a crFQ@- N B sdpmt.,  Lavest-  Phame.  Timsetin

1
Servmity Now
SN
o

Serenity Now

Sharing Option #2=Share
1. Enter the SPS Googledrive address of the recipient.
e Include one of the three editing options for the recipient:

o Can edit (change), Can comment (add two cents:), Can view (look, but can’t touch:)

2. Send.

Share with others Get shareable Iink@

Link sharing on Learn more
Anyone at Stamford Public Schools with the link can view -

https:/fdocs.google com/afstamfordpublicschools. org/document/d/1zGSBHHCbjvSU

People

® Can view ~

1. jdoe@stamfordpublicschools.org

=]
L]

Z- m Cancel Advanced
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3. The recipient of your sent Googledocs document will look for it in Shared with me.

A4y

Stamford Public Schools

& Drive
]

» B3 My Drive
an Shared with me
‘.‘. Google Photos
@ Recent
* Starred
i Trash

Part four: How to logoff.
1. Click on jdoe@stamfordpublicschools.org

2. Click on Sign out.

G 3 Mty 0 guaghedom .t et 10 g LUKVl b b g0 (0« 8 6 ) Gosle Deet Ouogle Sudes B Happiesess Tign - Goey. ; . L

Tile Lt View Favwrites  Towls  Halp

4 - Suggeind Siles =
I 3 vV - R Ts T 3 Tl 1] 1 ]
Fie EM n  Ineert  Format wit Tatde Addonn Help e Bl - e W o ~orD

S ST Wewnl bt Calibrt 1" B s VA ol BB EN W
Lyan Maiiay
wrr vy Qst rdprubie
~

Privacy

"'lmk that there are same genersl rules 1o » happy Me
Al e 2- N ol

These nelude
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c. SPS Googledocs

Create “Word” Documents
Created by Lynn Murray, TOR Media Specialist

Summer 2016 4
©
SPS Googledrive applications resemble
Microsoft applications: 9 o~ .
f. Googleslides=Powerpoint 7 31
My Account Search Calendar
g. Googledocs=Word __ J
h. Googlesheets=Excel ‘é é
i. Googleforms=Surveys s =] e
j. Googledrive= a flash drive/USB | ‘ E
that holds all of the files from - . o
these applications. B
Contacts

Part one: How to access SPS Googledocs: docs.google.com

a.

Username=Imurray@stamfordpublicschools.org >Next.

Google

One account. All of Google.

Sign in to continue to Google Drive

Lynn Murray
Imurray@stamfordpublicschools.org

Need help?

17
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b. Password=8 characters, number and special character (# $ % &)

Google

c. View of Googledocs once you logon.
e Click on Blank to begin

Google

Start & new document

|

Blank R wport

Recent documents

Owned by anyons ~

SPS Google tutorials created in June 2016.
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Part two: Steps to create a Googledocs

document.

a. Format= make changes to the text

e Highlight text>Format

o Bold, ltalic, Underline, Strikethrough, Superscript, Subscript, Font size, Paragraph styles, Align, Line

spacing, Lists

==
e @‘ 3 https://docs. google.com/document/di1 :GSEHHC bjv SUHKknIpPUrgLHKPimbosOdLE O ~ @ & [l B3 Happiness Tips - Google D... *

File Edit View Favorites Tools Help

i =) Suggested Sites v

Happiness Tips

File Edt View Insert IFormal Tools Table Add-ons
Bold

. Hakc
Underline
Stnkethrough

& e~ T 100%

Superscnpt
, Subscript

Font size
Paragraph styles
Align

H Line spacing
Lists

Clear formatting

| think that there are some general rules to a happy life.
These include:

. Appreciate everything that you have, often.

. Tell people that you love them, often.

Love your work!

Get outside and appreciate everything you see, feel and hear.

Have fun!

Laugh!

Live with integrity.

. Be still a couple times a day.

. Read.

10. Spend time with happy people.

VO NG W E N e

A L

Inurray @stamiordpubli £ hacs. org «

i m

# Editing . A

b. Insert: Image, Link, Equation, Drawing, Table, Footnote, Special characters, Horizontal line, Page number,
Page count, Page break, Header/Footer, Bookmark, Table of Contents

file Edt  View Fovontes Tecks Melp

v = Suggested Sites

Happiness juy
File Edt Vil Insert] Format  Tools
& e o~ imags

00 Link

Tave

' Equation
B Dawng
Tablo

Footnote

Spetial tharacier

Honzontal Ane

Page number

Page count

¢ Page breas
Haacer
Footer
Bookmark
Tatla of contants

hink that there are some gensral rules 1o 3 happy e,
jese iInclude:

Apprecate sverything that you have, often
Tell peopie that you love them, often,
Love your work!
Get outside and appreciate everything you soe, teel and near
Have fun!
Laugh!
Live with ntegrity.
e still 3 couple times 3 day,
flead.
. Spend time wath happy people.

WO N D R W e

I
[=]

Ly Qanice g b s ool 0] -

— -

& Ediling N
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Part three: Comment options.

o Comment options=Edit, Suggestion and View

Hie Lt Yiew FPoverdis  Took el

Suggested Wes ©

Happiness Tips -]
File  Fat View [naent Format  Tools Table Addaons Mep

S e ~T 100% WAL M Cavnn " "/

J
1. Edit=You can edit and make changes directly on the text.
o The edits will appear as Comment bubbles in the right column.
=  Steps to edit Comments=
a. Click on Editing.
b. Click on a piece of text that yoinwould like to comment on.
o Right-click> Comment OR Insert>
c. Type a Comment about the text.
o Save the comment.
o The comment will include the commenter’s name and timestamp.
Happiness Tips =]
Fie EMt View Inset Format  Took Table Addons Hel
o v~ "' Ve Now st mot Caliwi " n s N A ol E B EE ¥ | ‘
|
~N
| think that there s same genersd raes 10 8 hsppry W
These ntlude
Lo Appreciate svecything that you have, often
b Tell peoph J - -
A Love yourgwark|
4 Oet Iful'."nl! b‘ ing youl sou, feed and hear
5. Have fun C. :\' L}‘“” Murray
6 Laugh = M Nov 30, 2015
7. Lve with integrity
| DO
Cancel
20
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2. Suggestion= a person can “suggest” a change, but the change doesn’t automatically happen on the text.
= |nstead, text that’s removed is shown as crossed out, and inserts will show in an alternate color.
= A “comment” looking box also appears in the right column.

Steps to add Suggestions=

a. Click on Suggesting.
b. Click on a piece of text. Right-click>Suggest Edits.

c. Type a Suggestion about the text next to Add:

d. The recipient of the Suggestion can either Accept Y or Reject X the Suggestion.

Imurray@stamfordpublicschocls.org -

[nat Tools Table Addons Help All changes saved in Drive Comments Ba share

Normal text - | Calibri - 1 - B I UA-coBH EE=EE IE-iZ-=2-EE K R
] > 3 F 5 8 7 Editing
Edit document directly
a. . nggestlng .
= Edits become suggestions

- . Viewing
I think that th lrulestoal life.

ink that there are some general rules to a happy life ® Read or print final document
These include:

1. Appreciate everything that you have, often.

2. Tell people that you love them, often.

3. Love your work!

4. Get outside and appreciate everything you see, feel and hear.

5. Have fun!

L L1 d-
-
—
Live with integrity. True!! !| b
: : Lynn Murray
5:34 PM Today VR
5. Read. —
10. Spend time with happy people. C.

3. Viewing = Nobody can make Comments or Suggestions about the text.

Fe [dt View Fovontes Tooks Mep

Suggested Stes -

Happinass Tips = sy QS tarTorTpIcte 5700k ©
Fils Edn Vew Insent Format Tools Table Addons Hselp %
i

[ o @ veowg ~

Viewing=No editing options.

| think that there are some general rules to a happy #e
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Part four: Revision History

a. Revision History shows the number of times that a document underwent a change.

b. You can also select a prior revision and make it a current version.
o File>See revision history.

Format Tools Table Addons Help

Happiness Tips
m Edn Vew Insent

hare

Wi " B J U A
e—

Ihat there are some general rules 10 8 happy ife

noyde

coll B mam [» A i i ¢

STy m

& tomng

= Sample of Revikion History.

Revision history
November 30, 9:34 PM

(_

I think that there are some general rules to a happy life.
These include:

. Appreciate everything that you have, often.

. Tell people that you love them, often.

1
2
3. Love your work!
5
7.

4. Get outside and appreciate everything you se:
. Have funl

P

I Live with integrity. True!!! I

L

[ N |
Lynn Murray 1

Revision history

November 30, 11:11 PM
| Lynn Murrsy

November 30, 0:34 PM
o Lynn Murrsy
Restore this revision

blouambacdle St

o Lynn Murra

November 27, 11:33 PM
W Lynn Murrsy

November 27, 11:06 PM
Ly

Murmy

Part five: Saving Googledocuments as Word documents.
a. Google automatically saves documents.
b. You can download a Googledocs document as a Microsoft Word document.
e File>Download As>Word (.docx)

appiness Tps 81 gy
n S View Insen Foomat Toos Table Addons  Mep

Share Cabter " 87 Y A cocl B E AW I i ma L P

Az

Maks 2 copy

Mo 15 Sokder

B Move o rash 1 think that there are some peneral ruses 20 » happy e
Sew *e raon halory These nchude:
Largaagn 1. Appreciste sverything that you have, often
L L el e shac aften.
res Xi Wecrowet Yeard ( doca)
Db to (e wek Spcreciste svprything you see. feel ang hewr

Emal colabernsn Bch Tast Format ¢ if

Eral 4
W 99 @ltachment POF Documen [ par)
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Part six: Sharing Googledocuments

a. You can Share your Googledoc with other SPS employees.
e C(Click on Share in the upper right corner to begin the process.
——————
Happiness Tips m My GuanigrPLOSAchots S0
Fie EM View Insart Format Tooks Tadde Aodons Melp . m
& e ~T Wormad text Calitel " 8 7 U A cocl EF AN IR = = L & Edilieg 3

Sharing Option #1=Sharable link

Sharable link=You can copy and paste a link to your Googledocs document on your City Email.

1. Click on Get shareable link
2. Copy the link to an email.

Share with others

Get shareable link e

Link sharing on Learn more
g Copy and paste the link below to send it as an email

to a colleague.

Anyone at Stamford Public Schools with the link can view -

™

hittps://docs google com/alstamfordpublicschools.org/document/d/1zGEBHHCbjvSU

3. Send the email.

https://webmail.ci.stamford.ct.us/owa/Tae=Item&a=New&t=1PM.Noteficc= h‘1TQuIvX~_,4;.:I\JDguMmIb|l‘; Uy wxb-lC)J‘v:El MLDAs @
3 Send Il 0 m 8 Y &8 [& Optons. |[HTML | (7]

To.. Murray, Lynn

Cc...

Subject: Happiness Googledocs

Tahoma vitoM B I U ae E E E|i= = . A v

https://docs.google.com/a/stamfordpublicschools.org/document/d/1zG5BHHChjvSUHKknlpPVrgLHiKPiimbg60dijLDi-
kv8/edit?usp=sharing

:) Lynn Murray

Media Specialist

Turn of River Middle School
117 Vine Road

Stamford, CT 06905
203-977-4794
Imurray@stamfordct.gov

TOR Media Center Website:
http://classjump.com/m/mrsmurraysimc
TORonline.org>TOR Media Center
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4. The email recipient clicks on the sent link and opens your original Googledocs-linked document.

| Fle Bl View Foemtes Tosh  Help

| & Segyenied Sees @

Happiness Tips =

Fie Edt View Wsed Fomal Tosw Tatte Asdcos Mo
H e T own weares: wat adat " |7 U A coll EE =
-—

1 thnk tThat thens a0 Some genarid /Aues 1o @ hagpy Ife
These incude

1. Appreciste everything that you have, often

L Tel gecpks that wou lowe tham, oftes

3 Lowve your work

4. Gaol outsido o0d appreciate everything you see. feel and hew
S Ive ind

O Lsugh!

Y. Live wath intagrity. |

5 Bextdl o couple times a day

2 feas

10 Spwnd time with hasoy pecp

Sharing Option #2=Share

1. Enter the SPS Googledrive address of the recipient.
e Include one of the three editing options for the recipient:

o Can edit (change), Can comment (add two cents:), Can view (look, but can’t touch:)

2. Send.

{ Share with others Get shareable im@

Link sharing on Learn more
Anyone at Stamford Public Schools with the link can view -

https:/fdocs google com/afstamfordpublicschools. crgidocument/d/1zGSBHHCbjvSU

Peopla

1. jdoe@stamfordpublicschools.org ® Can view ~

Z' m Cancel Advanced

SPS Google tutorials created in June 2016.
Today’s date: September 19, 2017
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3. The recipient of your sent Googledocs document will look for it in Shared with me.

.

Stamford Public Schools

& Drive

» B3 My bDrive
- Shared with me I

“" Google Photos

® Recent

* Starred

Trash

4. When you are finished, be sure to Sign out.

"° 3 Wit QRO ghe0m it it wmert L 1T O b U bVl R O AR L O+ @ L Gowge Deck Ouogle Sides B Happesess Tign - Gooy. ¢ .

Tile [l View  Faovorites  Tosls  Help

W Sugpeied Siles -

Happiness Tips =]

File EM View Imsert Format Yook Tatde Addona HMelp  Lasted

Tha el y whamdor tpsbilic sohoals. org
B AT [P——e Colibrt " "oy A col BB AN I» ‘
Lyan Muriny
g Qs hanAordpu bl s hosols
~
Privacy
'!'nnk that thete are same genersl rules 1o a happy Me
A g ourd 2. yn out
These neluda)
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d. SPS Googleforms

How to Create a Simple Survey
Created by Lynn Murray, TOR Media Specialist

Summer 2016 4
©

Overview Google Forms:

SPS Googledrive closely resembles many
Microsoft applications:
a. Googleslides=Powerpoint

b. Googledocs=Word

c. Googlesheets=Excel

d. Googleforms=Surveys

e. Googledrive= a flash drive/USB that

holds all of the files from these

Welcome to the new Google Forms!
£

2 Share

3+ f

3. Send

applications.

=[]

. Analyze

4
N

Part one: How to access SPS Googledrive>Google Forms: forms.google.com

b.

Username=Imurray@stamfordpublicschools.org >Next.

Google

One account. All of Google.

Sign in to continue to Forms

Lynn Murray
Imurray @stamfordpublicschools.org

Need help?

SPS Google tutorials created in June 2016.
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c. Password=8 characters, number and special character (# S % &)

One account. All of Google.

Google

Sign in to continue to Forms

Lynn Murray
Imurray@stamfordpublicschools org

Need help?

c. View of Googleforms once you logon.

Click on Blank to begin.

Google

Start o new form MORE O

+F 0 1T ]

it Ticket Assesumnen Worksheet Course Evaluation

Recent lorms Owned by snvyone «

27
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Part two: Steps to create a simple Google Form

a. Key Elements of a Google Form:

This is a Sample Survey for TOR's Terrific Teachers:) [} s @umionipuiicactiooks.on

File Eg ey losent  Responses (0) Tools Add-ons Help  All changes saved in Drve m
[ hange theme  [* View responses Q\Iicwlwclom\ A

v

This is a Sample Survey for TOR's Terrific Teachers:)|| Type the title of the survey here.

0 Form Descniption
Type your first
question here. Question Title Let's assess how FABULOUS YOU arelll é Edit=Change your work.
Help Text Please answer honestly about how much You Rock!!l
Question Type Maltipie choice -l Go to page based on answer

Question Types

| am a wonderful, yet humble, teacher!

Text I create educational magic in the classroom Enter the possible answers to the survey here.

Paragraph text

Both above. (This is the correct answer )

Multiple choice

or Add "Other”
Checkboxes

N » Advanced settings
Choose from a list

Scale “ Required question

= Grid

Both above. (This is the correct answer.)
Date

Time

or Add "Other”

+ Advanced settings

m Required guestion

| __—— clickon Add item to add a NEW question.

Chickon = Add item to add a “deluxe” item to vour survev.

Add item

Confirmation Page BASIC ADVANCED  LAYOUT

asc Text ww Scale TE Section header
Your response has been recorded. T Paragraph text B8 Grd  [3 Page break
. . e Multiple choice Date Image
v Show link to submit another response 3 = D ¢
v’ Checkboxes [ Time g Video

Publish and show a public link to form resuj + Choose from a list

Allow responders to edit responses after sy e B

c. Survey sample:

28
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This is a Sample Survey for TOR's Terrific Teachers:)

File Edit View

Insert Responses (0) Tools

Add-ons Help Saving...

g View live form

Page 1 of 1

Please take a moment to fill out the survey below.

Let's assess how FABULOUS YOU are!!!
(O | am a wonderful, yet humble, teacher!
(O | create educational magic in the classroom each day!!

(O Both above. (This is the correct answer.)

Question Type: Multiple choice

/

an

A4

\ N

— This is a Sample Survey for TOR's Terrific Teachers:)

Let's assess your fabulous colleagues!!!

Edit

Duplicate

Delete

O Your colleagues are fantastic!ll
O Your colleagues are wonderfullll

(O Both above. (This is the correct answer.)

—_—

— Please describe your experience working at TOR...
Please check two of the three responses.

Question Type: Check boxes

[J Extremely rewarding!l!

[ I can't say enough good things!!l!
[ Absolutely terrificii!

TOR Rocks!!!

Add item ~ >Image

d. You can also “jazz up” the form by adding a theme to it.
e Change theme

How are you doing?

Wh sy of ey wrw pow hewing

haa?

Try D tew Qlooghs Fues
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e. Choices for survey results found at the bottom of the page:
Choices:

i Their answer
» Advanced settings

m Required question

Additem |~

Confirmation Page

Your response has been recorded.

v Show link to submit another response

v Publish and show a public link to form results ?

Allow responders to edit responses after submitting

e Show link to submit another response =this means that a person can submit more than one response to a
survey question.

e Publish and show a public link to form results=this means that the person who created the survey, as well as
the survey-taker can see the results of the survey in real time.

Summary

What type of day are you having?

Grafl 2
En 2
Beckll 2
How does tomorrow look?
p— Fartpencit 3
» Y Netmobmt 1
Biack | ek thot 10 sty m bed oty Fi

What's one thing that you would de to do today that would improve your Me?
Eal chocolae

Go 10 he pan

Shewp

Catzh yp win an oid bens

Reat
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e. Introduction to SPS Googleclassroom

How to Create & Submit Assignments
Document Created by Lynn Murray, TOR Media Specialist
Summer 2016 19 final 3. May 2017 edits.
©

Q/A:
What is Googleclassroom?
e |t's a Google product used to distribute and collect assignments in an organized and efficient manner.
What is it comprised of?
e SPS Googledrive applications
How is it used?
a. Teachers design, label and post assignments
b. Students logon to an assignment>Complete the assignment>Turn in the assignment
c. Teachers grade the assignment electronically

BIG concept= Teachers can use files from their SPS Googledrive OR from their previous Word, Powerpoint or Excel files
in Googleclassroom effortlessly!!!

Training sample from a teachers’ view of SPS Googleclassroom:

‘ Irraray@stamdocdpublicichogin. org =
Responsible Qyital Citizenship-TOR Media Center 100

Q Lynn Murrsy

1 Select theme
Pload photo

STREAM STUDENTS ABOUT

3. Stream 2. Students 1. About
Organize a Set up the Describe what
“stream of parameters you teach and
1 assignments” for about what set up your
o your students to your students Googleclassroom
complete. 1 can post. | for the year.
Part one: How h:

a. Username=Imurray@stamfordpublicschools.org >Next.

31
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Google

One account. All of Google.

Sign in with your Google Account

Lynn Murray
Imurray@stamfordpublicschools.org

Need help?

b. Password=8 characters, number and special character (# $ % &)

- oo o O - @ C 1S M b O W | 5 G Do tresth s 6.+
e I S Fewen Ty e

o
Google

One account. All of Google,

c. View of SPS Googleclassroom when you first logon.

I ¢ Y "
" P e L grogle com | P8 ;_ﬁ] P Clewroom

Fle  Kde View Pttt Tanls  Help

" Suggeied Sam ¢

-

Google Classroom b imurrepdntamiordpuliieschoois.org «

32
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Part two: What are the main components of Googleclassroom?
a. Click on the three lines in the upper-left corner to view Googleclassroom’s main components.

Fe Ede Vew  Fovnitin T4 iy

4 B Suggeied Sas

4 Isrtapgstamboedpulilieschoois org

b. Googleclassroom’s main components: Classes, Calendar, Work and Settings
Classes=links to your classes for the year.

ﬁ Chasses -_— Mespocsdie (ugrte Cotre w
o
>

2 caientar
B wok
45y o - N «= 0@
& Urive My D+ Clmmses + ETochTassher - Group & = 22 4 ® o
. BTl o = S te B EdTechTenches - Group 4
B O o i S O | 4o Wiy . [
3+ BT — vew
2 Sl et ow B 0 - g ey & oy [
P g —— B oot e g g ey 4 "~ Moy 7T 074 .
- B w1t
B tes
Calendar=a calendar of assignments for your classes.
I e —
A M bt e b - A - asan » ; :—;’ m—— - ..
O o . =] S T e O ;
E s " =
==
THEJNY & . o=

Work=assignments for your classes.

Al classes ~

Wt b s s

What are the nine relaied to b L DighaiCi. 0
Teagponsiie Dptel CRRPvhw)- TOK Maths Covter 100 — Oun . 3 0 ,

Settings=information about SPS Googledrive.
.u-:-no-x“v-.

Mofcatses
[ PN

33
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Part three: Creating classes.

a. Begin by clicking on the + to set up your classes.
" pa e ' gaogle.com | N S

Fle Bde Vew  Favntites  Taols  Help

L Suggeied Sam -

Google Classroom

b. Click on Create class.

v, -
| ‘- 2:,'-0 B pe e googlecam. ) P+«RC I P2 Claswroom

Fle Filt Vew Fovorim  Touk  Help

ot ) Suggeied Saas -

c. Enter information about a class you teach: (section number = number/name of particular class)

Fie Eidt Veew Fwootem Tool  Help

8 ] Suggested Sees

Create a class

34
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d. Create a class name=The more specific and uniformly named, the better. ©

e My example for today: Respon5|ble Digital Citizenship-TOR Media Center, Section: 100

B~ &2 | A classcoom

i Fle Bt View, Fovorites’ Took) Help
© 5 [S) Suggested Sites

Create a class

| Create a class

Responsible Digital Citizenship-TOR b

I 100| Section # I

CANCEL

e C(Click on CREATE after you finish creating a class.

35
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e. Your first class is created!!! Wow!!!

-. Imraray@stamdocdpublicichoois.org =
Responsible yital Citizenship-TOR Media Center 100

Q Lynn Murrsy

Select theme
pload photo

STREAM STUDENTS ABOUT

Welcome to your class!

Do you want 10 take & tour 1o leam mons?

START TOUR

STREAM

o ©

f. Now click on the three lines>Classes> + Create class>Add information about your SECOND CLASS.

E | - e oo o4

Responsible %ital Citizenship-TOR Media Center 100
n Lynn Mureay

—T e
Updgat pheats

e My second class: Responsible Digital Citizenship-TOR Media Center, Section: 200

Create a class

Create a class

Responsible Digital Citizenship-TOR b

200 Section # *

SPS Google tutorials created in June 20
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e Result of adding Section #200=

Responsible Digital Citizenship-TOR Media Cent ¢ 200

0 ol

Welcome %0 your clans!

R e

ETART TOum

2 I

g. Continue adding your third and fourth classes.
e Click on the three lines>Classes> + Create class>Add information about your THIRD AND FOURTH classes.

Responsible Digital Citizenship-TOR Media Center 200
0 Lyos Moty

i. Classes>Thumbnail view of my added classes:

® Google Classroom

Responsible Digital Citize... ! Resonsdle Digital Crtizen.., | Responsible Digtal Citize... !
p i 1

=

1 ruswes _ s Lruwer

Responsible Digital Citize... |

oo

37
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Part four: Setting up individual classes.
a. Click on the first class you added and begin adding class information, student privilages and assignments.

Responsible Digital Citize... ! Rr onsdle Digital Cizen.., | Responsible Digtal Citze... |

e -

I ruawes @ naen L ruewer

Responsible Digital Citize... | EdTechTeacher-Group 4 |

e

Irraray@stamdocdpublicschodis. org =

Responsille l_)aisital Citizenship-TOR Media Center 100

Q Lynn Murrsy

Select theme
Pload photo

STREAM STUDENTS ABOUT

Welcome to your class!

Do you want 10 takie & tour 10 learm mos?

START TOUR

STREAM

o ©

c. There are three important buttons on a Googleclassroom: Stream, Students and About.

‘ T anGet e oLt < fradE g - ‘

!
Responsible Q‘yltal Citizenship-TOR Medir. Center 100

@
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d. The About button:
e You will tell about each of your classes by using the About button.
e Click on the About button to add information about your first class.

« I ap@stamiccdpublic zchoois crg =
Responsible yital Citizenship-TOR Media Center 100

Q Lym, “Surray

3. Stream 2. Students | | 1. About
Organize a »y Set up the Describe what
“stream of parameters you teachand |~
1 assignments” for about what set up your
o your students to your students Googleclassroom 0
complete. 1 can post. | for the year.

e About button view. Fill in pertinent information about your class. Click on Add materials to link websites and

files to the class.

ie Dagrtal Ctizenship TOR Meda Centar 100

ream _'. Cpen m Googhe Calendar
Imurey Estarfoniuh

INVITE TEADER

39
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. Responsible Digital Citizenship 100

- Rocen Media Center
Lymn Musray Googie Orive foider [ Fesponaiie Digtal CREsnShiD TOR Media Center 100
Calenda [3) VewinCussoom [ Open in Coogie Colentsr
rurrwp@stariondpuh
INVITE TEACHER
TOR Media Center Website

VoW e CAWTES

P, TOR Media Center - Home
— T T ———

ey oy |

Once you finish adding information about your first class, click on the three lines>Classes and click on your
second class. Click on the About tab and add information relevant to your second class.

Responsible Digital Citizenship-TOR Media Centel' 200

Imurray@stamfordpublicschools.org «

Q Lynn Murray

Select theme
Upload photo

STREAM STUDENTS ABOUT

Lynn Murray Room

Google Drive folder BB Responsible Digital Citizenship-TOR Media Center 200

T Tiforol Calendar G View in Classroom Z Open in Google Calendar

INVITE TEACHER

Add materials

e Continue the process until you’ve explained all “About” your classes. ©

40
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e. The - button: (Click on three lines E>CIasses>First class>Students button)

e Students button=set class permissions about what students can post

e

Responsible D;gital Citizenship-TOR Med’a Center 100

Q Lynn Murray

Select thame

phyad il

STREAM STUDENTS ABDUT

Students can post and comment - CLANSTODE  pmzjels «

Set class permissions X

Inefte Wudents cr )

-
g mygtege ITY oty My OF pas_dtarn I

e Student posting options: Choose Only teacher can post or comment!!!

Imurrap@ntantor dpubiic nohosts. org «

Responsible D#ital Citizenship-TOR Media Center 100"
Q Lynn Murray

Sedect theme

Lptoad photo

STREAM STUDENTS ABOUT

Studentn cun post anil comment - LANS OF  pmzjeis »

Budents cen post and comment

rwite students Bir

I Only teacher can poet or comment I

e Add the same permissions for ALL of your classes:

o Click on three lines E>Classes> Select your second class then third class then fourth class>

Students button>0Only teacher can post or comment

41
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f. The - button: (Click on three lines E>Classes>First class>Stream button)

e What is the Stream button?
= Think of it like a stream of assignments for your classes.

1. Begin adding an assignment by clicking on th o

‘ Iruray@stamdocdpublicichodis. org =

Responsible pgital Citizenship-TOR n'edia Center 100

g Lynn Murrsy

Select theme
pload photo

STREAM STUDENTS

Welcome to your class!

Do you want 10 take & tour 10 Jearm mos?

STREAM

o ©

2. Options: Reuse post, Create Question, Create Assighment, Create Announcement

- rurray@eatamfordpuic schoths ong «
Responsible Q’wital Citizenship-TOR Media Center 100

a Lynn Murtay

Jedect therme
Lpdoat ghato

STUDENTS ADouTY

Welcome 1o your class!

Ua you want 10 take a tour to lesm more?
san i —
STREAM o

SPS Google tutorials created in June 2016.
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3. Create assignment details=

a Assignment

Title

.structions (optional)

Due Jun27 w

0 & O o

4. Click on the paperclip to add files from Googledrive OR to add files from your previous work.

B°°- o B

Insert files using Googledrive= Locate the file from My Drive>Click on assighment>Add. (Upload=add previous work.)

(@]
Insert files dialog box:
. : My SPS Googledrive assighment file:
Insert files using Google Drive y & &
Upioad Recent My Drive Stareed Resp Digital Citizen: Interest Inventory Classwork. Sept. 2016 =
File Edt View Inset Format Tools Table Addona Help  Lastedtwas | hoo ago
S e =T e - Numsitest - Al SR nlu_l\_-oe-flIIll
Resp Digsal Gitizen: Interest Imvertory Classwork
2 Mes. Muray, TOR Modsa Center
Serenity Fall 2016
—pe All classes
-—
‘ 1 What do you already know about becoming a Responsiie Digital Cazenship?
» - Gareits Now 2. What do you want to find out about £7
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o Assignment dialog box from Adding a file from Googledrive=

B Assignment

Responsible Digital Citizenship Interest Inventory

Answer both questions and turn them into me. Thank you and have a great year!

Due Sep9

Resp Digital Citizen: Interest Inventory Classwork. Sept. 20...

Students can view file = X

Google Docs

Students can view file

I Options: I

Students can edit file

Make a copy for each student

o After you've chosen if a student can view or edit the copy, then scroll down in the dialog box and Save.

Responsible Digital Citizenship Interest Inventory

Answer both questions and turn them into me. Thank you and have a great year!

Due Sep9

Resp Digital Citizen: Interest Inventory Classwork. Sept. 201..
pug y P Students can edit file « >76

Google Docs
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o View of my newly added assignment in the Stream view:

Responsible Digital Citizenship-TOR Media Center 100

D Tharaday

What are the nine concegt

VIEW AL

STREAM

STREAM

—
E ‘ Ry

Responsible Digital Citizenship Interest Inventory 0

Annwer Doth QUeshions and tom tham 10 me. Thank pou a0d Rive & great pear!

Rosp Digetal Citzen Interest inventory Classwork. Sept. 2016

r

Click on the
three dots>

edit
to alter an
assignment.

Part five: Invite students to complete assighments

SPS Google tutorials created in June 2016.
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a. Use the class code on the Students button to invite students to join your class.

a Imutraygpstamiondpublic s hadls ang «

Responsible %ital Citizenship-TOR Media Center 100"

Q Lynn Murray

Select theme
Uplood photo

STREAM STUDENTS

Onily teacher can post or comment « CLASS COUE  pmzjcis w

Class code

I Invite students or give tham this code to )unI pmzjcis I

b. Steps to invite students to the assignment:
1. Post the class code.
2. Click on Invite.

Responsible Wital Citizenship-TOR Media Center 100"

Q Lynn Murray

STREAM STUDENTS ABOUT

Only teacher can post or comment « CLASS CODE | pmzjcis w

Invite students or give them this code to join: mejCiS
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3. Search a name>Click on a name>Invite students:

Select students to invite X

Contacts Groups

Search results & Q

Select all

Lynn Murray x y %

4. Result of me inviting students:

- murap@siamiorcpubiic s hooks org -
Responsible laipital Citizenship-TOR Media Center 100"

Q Lynn Murray

Select theme
Upiosd phto

STREAM STUDENTS ABOUT

Ondy teacher can post or comment « CLASS CO pmzjcis «

- ted
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Part seven: Students login to Googleclassroom, complete the assignment and Turn it in to the teacher.

a. Student view.

Ll Edt  View Fevoetmm Tooh Help

o (2 Suggested Stus -

»
l'a?:i ) — -
Thes bt 4 anagen by Sa et 34 bests g /

Google ..

Google Search Fm Feeling Lucky

b. A student types in classroom.google.com in the address bar>Join.

O~ & C§ & Casroom

Fle Ede  View
s =) Suggested Sites v

Responsible Digital Citizen...

100

Lynn Musray

DECLINE
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OR

CLASS CODE | pmzjcis
Example:

A student can join the class by clicking on |+ > Join class> enter class code>Join.

M Claswoom

Fle Edt View Fevortex Took MHelp

« Suggested Stes v

= Google Classroom + -f.': amfordpublicschoolz org -

Joit Clyes

Create class
Responsible Digital Citize.. Eer clie 600610 3okt E

100

Lynn Murray [ mejCiS

CANCEL

c. The student’s view of an assignment after joining my class:

stamfordpublicschools.org -

Due Jun 30

What are the nine concepts related to becoming a Responsible Digital Citizen?

Q Lynn Murray Jun 24 (Edited 5:49 PM)

Students will use assigned websites to locate the answers.

Students: Learn important digital citizenship skills | Common Sense Media

https://www.commonsensemedia.org/educators/students
.“ . @10 Digizen - Resources - Digizen Game
= | http://www.digizen.org/resources/digizen-game.aspx
1 N e J J 3
Mrs Murray. Resp Dig Cit example from Word. June 2016..docx The student would double-click
y Word on the assignment link.
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d. View of the assignment.

Mrs Murray. Resp Dig Cit example from Word. June 2016..doca
File Edit View Tools Help

As a precaution, Save

Mrs. Murray’'s Media Canter to Drive.
Responsibie Digital Civzenship
Jure 2016

Uploaded file from Word anto Google Classroom to answer question about the nine areas related to
Aespansible Digital Crizenship:

Students: Learn important digital citizenship skills | Common Sense Media
httpsi/fveww.commonsensemedia.org/educstors/students

Dégizen - Resources - Digizen Game
http://www.digizen.org/resources/digizen-game,aspx

There are 3 number of things 1 found out 3bout Responsibie Digital Citzenship from the websites|

Pernaps too many to mention herell! Wowlll

e. The student worked on the assignment>Saved it to Drive>Added it to their Google Drive>Turn it in!

T T T RN T Ty eea—n

'-w D .
o Cmpgeneg S -

Tum in assignment x

QoY ey v
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Student’s completed assignment>Turn In!!!

Mrs Murray. Resp Dig Cit example from Word. June 2016, docx ] faninirsa porraminnous K
Fie EM View Mset Format Teols Table Add-ons Help A a8 s3I m Teen Commenms m
T T ST Normal test Caltw: 11 B 7 U A- oo B EEIE R i= =33 5 # tosmy 2

Mrs. Murray’s Media Canter
Responsible Ogtal Ctizenship
June 2016

Uploaded e from Word onto Google Classroom 10 answer quastion about the ning areas relgted 1o
Responsible Digital Otizenship:

Students: Lesrn important digitel citizenship skills | Common Sense Media

httpss/ fwww.commonsensemedia, ong/educators/students

Diglzen - Resources - Digizen Game
http://www.digizen.org/resources/digizen-game.aspx

These are & number of things | found out sbout Hesporsible Digitsl Citeenstup fram ﬂ; websites|

Perhaps 100 many o mention heea!l! Wow! !l

Then Turn In!

Turn in your work?

1 attachment will be submitted for "What are the nine concepts related to becoming a
Responsible Digital Citizen?".

B Mrs Murray. Resp Dig Cit example from Word. June 2016..docx

CANCEL TURN IN
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Rejoice! The student successfully submitted his work! DONE!

stamfordpublicschocis, org

What are the nine concepts related to becoming a Responsible Digital Citizen?

€ LynnMurray Jun 24 (Edited 549 PM)

Students will 36 assigned wabsites to locate the answecs

m Students: Leam important digrtal citizenship skills | Common Sense Media

I.V‘ 1 120 Digizen - Resources - Digizen Game
v ' i ¢

r

=P e

Mrs Murray. Resp Dig Cit example from Word. June 2016 docx

Your wark

Mrs Murray. Resp Dig Cft example frum Word. June 2016, .docs

UNSUBMIT
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Part eight: Teacher views the submitted assignment.

a. | logged back onto Googleclassroom as a teacher, clicked on Stream, scrolled down to the submitted assignment
and....

WOO-HOO!!!!

= Responsible Digital Citizenship-TOR Media... STREAM STUDENTS ABOUT Imurraygistamfordpubbicachools org «
CLASS CODE
Done!!!
. Lynn Mt sy
3 a
Slromb -
What are the nine concepts related to becoming a 1 O

Responsible Digital Citizen?

Students will use assigned wabaites 10 locate the answers

m Students: Learn important Sigital cetizenship skills | Comman Sense Media

! tﬁil.z.i- Digrzen - Resources - Diglzen Game
G . ‘

Mrs Murray, Resp Dig Cit example from Word. June 2016, docx

b. View after clicking Done:

INSTRUCTIONS STUDENT WORK Imurrsy@stamniordpublicschools. org «

WO pones « o
C e o hagrme What are the nine concepts related to becoming a Responsible Digital Citizen?
—
Son by status _] O
g
l—] e Done =
E—
iy g rer
Mrrsy
4
Mrs Murray. Res
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c. | clicked on the student’s submitted assignment and | added a comment.

= The Comments will automatically appear in the Student’s Googleclassroom. How cool!!!!

= Mrs Murray, Resp Dig Cit example from Word. June 2016.docx

Fie Edt View Iment Format Yook Table Addcre Hep e

N3, Muy's Medias Center
Responytie Digital CizeraNp
Jue 2008

Uproased Bk from Weed 0o Go0gie CGer00m 10 el SUSSTON ADOUE the mise §ras rusted 10

fasponatie D@l Chaersheg

fgital citizenship i

httpe/ fwww. digiren oegfresoorces/digiren game aspx

Thatw sre & rimber of thiog | dousd cut aboe Repormitie Diptal CEgermbep fram the wetnses|

Prhags 100 Manry 10 NS0 heral!l wWes!

S v T NcaTas tear v " B s ouA col EFT 2 m i PR & P Cinag 2

d. Once | added a Comment to the assignment, | closed it and it was marked Done.
1. Graded his assignment
2. Returned it to him.

n INSTRUCTIONS STUDENT WORK

RETURN 100 points =
e All atudents

Sort by status v l O

@8 ] o

Grade
assignment

4

Mis Murrsy Res

What are the nine concepts related to becoming a Responsible Digital Citizen?

Imurray@stamicrdpubl

chocis.ong «

o

3. Return prompt:

Return work to 1 student?

udent wil e notBed sed can check aty grade you ve It

a 100
=3

Thay was same Taboious work! Wow?

SPS Google tutorials created in June 2016.
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d. View of Student’s graded/commented assignment from his Googleclassroom:
1. Type classroom.google.com in the address bar.
2. Click on the title of the course.

qu classroom.google.com
E

Fle

o Classroom

Wi = Suggested Stes v

= Google Classroom + -:-;t.auh-xm.mi.::.-mu« ong -

Responsible Digital Citize...

1o

Lyon Murray

e. Click on Stream>Click on Returned.
Responsible Digital Citizenship-TOR Media Center o o makene o -

Q Lynn Murray

STREAM CLASSMATES ABOUT

Responsible Digital Citizenship Interest inventory OPEN
Answer both guastions and tum them imo me Thank you and have a great year

Resp Digital Citizen: Imerest Inventory Classwork. Sept. 2016

n MurTas T o
© Lynn Mursy @ RETURNED
o £ ‘
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f. Dashboard view of Student’s corrected/returned Googledocuments assignment.

Dwe An 0

What are the nine concepts related to becoming a Responsible Digital Citizen?

[« TS T T

Zcde wl Lsw s32iGred AeSates iz Iocate e smEnerE

m Staderts Loan woportant diptal etiteralteg shBs | Cotwreon Seroe Veda

— apas ol

A L.

The student would click on
«f the title of the assighment to

& view it returned to them and
o corrected. @ =
Iw.n.\m, Arap DY O exawple from Waond duse 7014 sces I
4
Frrvats corvesanty
Lew Maray

Thes aas same Bbadnen mrh Maan

£

g. View of the actual assignment with my teacher commﬂus... Hooray! ! !

Mrs Murray. Resp Dig Cit example from Word. June 2016..docx oty st ate 208
Fie Eda View Insent Format Tocls Table Addons Hep t oo Tam In Commarts m
& o T s Nermal text Calitei " 8 7 u A =- B W L & cEdnng a

4 Lynn Murtay
S, Murray's Madia Center ’
e
Resporsible Digital Ctizenship
1 chd 3 rica job on
June 2016 o == Greall

Uploaded file from Word onto Google Classroom 10 answer question abaut the ming araas related 10

Responsible Cigital Qtizenship:

Students: Learn important digital citizenship skilis | Common Sense Media

htps://www.commonsensemedia.org/educstorns/students

Digizen - Resources - Diglzen Gams

http://www.digizen.org/resources/digizen-game.aspx

There are a number of things | found out about Responsible Digral Otizenship from the wabsites!

Perhaps too many to mention herel 1! Wow!!

Good job!!!!!!
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